
 
 
 

 
 

 
 

 
 
 
 

 
 
 

Handwriting and Presentation 
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At St George’s Catholic Primary School, we believe that neat, well-formed handwriting and 
presentation of written work helps to raise standards and encourage the pupils to take pride 
and have a sense of ownership of their work. As a school, we support the teaching of cursive 
handwriting which is progressive throughout each teaching phase using the principles of 
‘Letter-join’ handwriting scheme. 
 
 
There are four main purposes to this policy: 

• To establish an entitlement for all pupils;  

• To establish expectations for teachers of this subject;  

• To promote continuity and coherence across the school;  

• To state the school’s approaches to this subject in order to promote public and 
parents’ and carers’ understanding of the curriculum. 

 
 
Background 
 
Why is a handwriting policy important for a primary school?  
 
Handwriting is a skill which, like reading and spelling, affects written communication across 
the curriculum. Given effective teaching, handwriting can be mastered by most pupils by the 
time they are seven or eight years old enabling them, with practice, to go on to develop a 
faster and more mature hand ready for secondary school and adult life. The surest way to 
ensure consistent teaching and the development of legible, fluent joined handwriting 
throughout the school is to have a written policy agreed and put into practice by all staff. 
Handwriting is a movement skill, children need to practise handwriting movements correctly 
and often. The first handwriting lessons are vital and the most important issue is to ensure 
that the children we teach learn to form the letters of the alphabet with the correct sequence 
of strokes from the beginning. The correct formation of all letters needs to become quite 
automatic and may require a lot of practice. 

Suzanne Tiburtius of the National Handwriting Association 
 
 
Aims 
 
For the school: 

• To raise standards in writing across the school. 

• To have a consistent approach across EYFS, Key Stage One and Two when teaching 
handwriting and presentation of work throughout the school. 

• To adopt a common approach towards handwriting by all adults when writing in 
children’s books, on the whiteboard or on displays / resources. 

 
For pupils:   

• To achieve a legible style with correctly formed letters in cursive handwriting. 

• To develop flow and speed, so that eventually they are able to produce the letters 
automatically and in their independent writing.  

   



 
Strategy for Implementation  
 
Entitlement and curriculum provision  
 
Handwriting is taught regularly through short, focused sessions and may be linked with 
spelling, grammar or phonics objectives. Teaching generally occurs outside English lessons, 
although shared and guided writing also provides additional opportunities for the modelling 
and monitoring of handwriting.  
 
Teaching and Learning  
Handwriting is a skill which needs to be taught explicitly. Since handwriting is essentially a 
movement skill, correct modelling of the agreed style by the teacher is very important; it is 
not sufficient to require pupils to copy models from a published scheme or worksheet. St 
George’s promotes the principles of ‘Letter-join’ handwriting scheme and celebrates the 
individuality and creativity that pupils bring to their style. Consistency in the attitudes 
displayed, the methods employed and the models provided is the key to effective learning. A 
mixture of whole class, small group and individual teaching is planned.  
 
The role of the teacher:  
 

• To follow the school policy to help each child develop legible and fluent handwriting. 

• To provide direct teaching and accurate modelling.  

• To provide resources and an environment that promotes good handwriting.  

• To observe pupils, monitor progress and determine targets for development.  
 
Inclusion  
The vast majority of pupils are able to write legibly and fluently. However, some pupils need 
more support and a specific individual or group programme is drawn up in consultation with 
the SEND co-ordinator. Developing gross and fine motor skills, using writing aids such as 
thicker triangular pencils, pencil grips and wider lines will be used by children experiencing 
barriers to writing alongside other activities to develop their fine motor skills. 
 
The learning environment  
A dedicated mark making/writing area is established in EYFS. At Key Stage 1, pupils have 
access to writing materials indoors and in learning opportunities that access continuous 
provision and outdoor learning space. 
Writing areas/boxes are equipped with a range of writing implements and materials. In KS2 
suitable materials are available for pupils to work at their own tables. Throughout all Key 
stages, teachers display both handwritten and word- processed work to promote a legible 
cursive style. 
  
The role of parents and carers  
The Early Years teachers play an important role in communicating this at an early stage, for 
example, to ensure that parents are informed and encouraged to offer good models to their 
pupils by using only capital letters for the beginning of their names, practising drawing 
patterns together, playing joining up games which encourage left to right directionality. The 



early years teachers, in partnership with the English subject leader, are expected to 
communicate with pre-school agencies to encourage good practice.  
 
All members of staff (including teaching assistants, supply teachers, students) are provided 
with appropriate handwriting models and are expected to promote the agreed handwriting 
style by their own example.  
 
 
Monitoring and Evaluation 
This will be undertaken by the class teacher and will also be assessed as part of the school’s 
monitoring and evaluation schedule. 
 
Principles of Letter-join 
At St George’s, class teachers follow this handwriting schedule: 
 

Class/Year Group Letter-join Principle Information 

EYFS  Print letters Model line in joins when 
teaching digraphs and 

trigraphs 

Year 1 Y1 Autumn – print  
Y1 Spring – pre-cursive 
Y1 Summer – cursive 

 

Model line in joins when 
teaching digraphs and 

trigraphs 

Year 2 Y2 Autumn 1 – revise            
pre-cursive/cursive 

 
Autumn 2 - cursive 

Model line in joins when 
teaching digraphs and 

trigraphs 
 

Any modelled writing from 
Autumn 2 will be cursive 

KS2 Cursive 
 

Line in joins with possible 
loops 

 
Key Letters 
 
 
In EYFS and Key Stage 1, the letter f is modelled starting with a line in from the line into the 
top of the f, back down below the line with a loop to join the centre of the letter in readiness 
to join other letters.  

 
 
 
 



In Key Stage 2, pupils will have the top loop modelled and children can make an informed 
decision about the handwriting formation as long as their handwriting is joined.

 
 

 
The letter k has a line in from the bottom of the line, all the way to the top of the k, back down 
to the line, up half way then a loop with a line across with a kick (line in to another letter). 
 

 
 

Early Years Foundation Stage 
In the EYFS, pupils will have many opportunities to hold a range of mark making resources in 
order to develop and strengthen their gross and fine motor skills in order to mark make 
effectively. Children develop these skills at different stages. Below is a guide to support this 
awareness. 

 
Heather Greutman, Occupational Therapist-Growing Hands 

 



The Early years Foundation Stage Profile 2022 states that children working at the expected 
level by the end of Reception will: 
 

• Hold a pencil effectively in preparation for fluent writing using the tripod grip in 
almost all cases 

• Use a range of small tools, including scissors, paint brushes and cutlery 

• Begin to show accuracy and care when drawing 

• Write recognisable letters, most of which are correctly formed 

• Spell words by identifying sounds in them and representing the sounds with a letter 
or letters 

• Write simple phrases and sentences that can be ready by others. 
 
 
 
 
EYFS Guidelines 
 
Pupils will receive discrete handwriting sessions each day to develop their pencil grip and 
letter formation. As children learn phase 3 phonemes (End of Set 1 Read, Write Inc - th, ch, 
qu, ng, nk), they will be introduced to digraphs and then trigraphs. Children will learn how to 
form printed letters and what these letters look like when joined 
 
Pupils’ writing during Reception will generally develop at a slower pace than their reading. 
This is because they need to encode the sounds they hear in words (spelling skills), develop 
the physical skill needed for handwriting, and learn how to organise their ideas in writing. 
 
Pupils should be taught to:  

• sit correctly at a table, holding a pencil comfortably and correctly  
 

 
 
 
 
 
 
 

• begin to form lower-case letters in the correct direction, starting and finishing in the 
right place  

 

• form capital letters  
                                        

• form digits 0-9  
 

• understand which letters belong to which handwriting ‘families’ (i.e. letters that are 
formed in similar ways) and to practise these (See appendix 1). 

 

• Individual letters, digraphs and trigraphs are taught as they are shared in their 
phonic phases/sets (printed and joined). 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwij8-GGnZfKAhUFuhoKHUuGAPIQjRwIBw&url=http://www.slideshare.net/MissMancy/fine-motor-foundations-for-handwriting-success&psig=AFQjCNGhKT9Mpnkyc8EUzQMPPv1PLOvlxQ&ust=1452239702409778
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiXn_G1nZfKAhVBWhoKHQbTD9kQjRwIBw&url=http://thenewageparents.com/groove-colour-pencils/&bvm=bv.110151844,d.d24&psig=AFQjCNFkZxhEPqGZjVQXJSFhpmcMXMpn8Q&ust=1452239892256474


Years 1 & 2 
 
Pupil’s writing follows a similar approach to Reception and generally develops at a slower 
pace than their reading. As they become more secure in their grapheme-phoneme 
correspondence GPC, they will be able to organise their ideas in writing more effectively. 
Phonic and handwriting lessons that specifically teach joins, begin in Year 1.                         
 

• Pupils begin to practice forming letters that belong to specific ‘handwriting families.’ 
(ie – letters that are formed in similar ways) and to practise these. 
 

 
Joins are supported by ‘Letter-join’ handwriting scheme. Year 1 follow the pre-cursive (print 
to cursive) approach until the Summer term where they begin to adapt and develop cursive 
joins. Research has shown that developing cursive writing supports increased spelling 
development and as each phonic set/phase is taught, so are cursive joins.  
 

Specific letters and their joins 
 
As a school, we discussed specific letters that are modelled differently in the ‘Read, Write, 
Inc Phonic Scheme’. St George’s staff model ‘Letter-join’ formation for all letters but follow 
the scheme’s delivery of phoneme/grapheme order and paired reading plan.  
 
When teaching joins, the line in begins on the line. Here are the letters that can cause some 
barriers  
 
 
Guidelines 
Handwriting requires frequent and discrete, direct teaching. Pupils should be able to form 
letters correctly and confidently. The size of the writing implement (pencil, pen) should not 
be too large for a young pupil’s hand. Whatever is being used should allow the pupil to hold 
it comfortably with co-ordination so that bad habits are avoided. Left-handed pupils should 
receive specific teaching to meet their needs. (See Appendix 2). 
 
 
 
Measuring Progress in Years 1 & 2 



 
In writing, pupils at the beginning of Year 2 should be able to form individual letters 
correctly, so establishing good handwriting habits from the beginning. 
 
Pupils should be taught to:  
 

• form lower-case letters of the correct size relative to one another  

• start using some of the diagonal and horizontal strokes needed to join letters and 
understand which letters, when adjacent to one another, are best left un-joined 

• write capital letters and digits of the correct size, orientation and relationship to one 
another and to lower case letters                   

• use spacing between words that reflects the size of the letters.  

 

 
 
Guidelines 
 
Pupils should revise and practise correct letter formation frequently. Digraphs and trigraphs 
continue to be modelled with joins from each phonic set using accurate formation and 
orientation. 
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Years 3 & 4  
 
Joined handwriting should be the norm; pupils should be able to use it fast enough to keep 
pace with what they want to say. 
 
Pupils should be taught to:  

• use the diagonal and horizontal strokes that are needed to join letters and 
understand which letters, when adjacent to one another, are best left un joined. 
  

• increase the legibility, consistency and quality of their handwriting, e.g. by ensuring 
that the downstrokes of letters are parallel and equidistant; that lines of writing are 
spaced sufficiently so that the ascenders and descenders of letters are clear. 
 

 
 
 

 

 
 
 
 
 
 
Guidelines 
 
Pupils should be using joined handwriting throughout their independent writing. 
Handwriting should continue to be taught, with the aim of increasing the fluency with which 
pupils are able to write down what they want to say. This, in turn, will support their 
composition and spelling. 
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Measuring Progress in Years 3 & 4 

 
 
 

 
 
 



Years 5 & 6  
 
Joined handwriting should be the norm; pupils should be able to use it fast enough to keep 
pace with what they want to say. 
End of Key Stage 2 handwriting expectations for pupils working at the expected standard 
are: 

• To maintain legibility in joined handwriting when writing at speed. The national 
curriculum states that pupils should be taught to ‘use the diagonal and horizontal 
strokes that are needed to join letters and understand which letters, when adjacent 
to one another, are best left un joined’. 

 
Pupils should be taught to write legibly, fluently and with increasing speed by:  

• choosing which shape of a letter to use when given choices and deciding, as part of 
their personal style, whether or not to join specific letters  

 
 
 
 
 
 
 
 
 
 
 
 
 

• choosing the writing implement that is best suited for a task. 
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Guidelines 
 
Pupils should continue to practise handwriting and be encouraged to increase the speed of 
it, so that problems with forming letters do not get in the way of their writing down what 
they want to say. They should be clear about what standard of handwriting is appropriate 
for a particular task (e.g. quick notes or a final handwritten version). They should also be 
taught to use an un-joined style (e.g. for labelling a diagram or data, writing an email 
address, or for algebra) and capital letters (e.g. for filling in a form).  
 
Measuring progress in Years 5 & 6 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
  

 



Presentation at St George’s Catholic Primary School 
 
The aim for all children at St George’s is to take pride in their work and celebrate their 
achievements by:  
 
● Adopting a consistent approach to presentation across the school with progression in our 
expectations as children move up through the school.  
● Motivating children to have high expectations of themselves and their school work.  
 
Clear and thoughtful presentation helps children to organise their thinking and their 
learning. It supports children to remember and recall what they have learned. To ensure 
consistency towards the presentation of work across the school, staff should focus on the 
following guidelines.  
 
All modelled, displayed and marked writing by staff should adhere to the expectations 
below. 
 
Early Years and Key Stage 1 Expectation 
All recorded work:  
 

• A date must be included.  

• In Reception teachers date children’s work or record this using an e-learning 
device/app. 

• In Year 1, children work towards writing the short date independently. Learning 
Objectives must be included either by a ‘printed form’ or written by the pupil. 

• In Year 2, children write the short date independently with the LO for the lesson 
depending on the subject being taught. 

• When modelling writing on the whiteboard, teachers and teaching assistants model 
writing using ‘Letter-join’ formations as described in each year group at key points in 
the term.  

• If children make a mistake they make a neat cross either side of the error and 
continue writing, rather than scribbling or writing large crosses through words. 
Rubbing out is at the discretion of the class teacher as rubbing out can damage 
children’s books and have a negative impact on presentation. 

• No felt tip pens to be used in children’s books – coloured pencils and biro pens are 
permissible. 

• All staff must follow school’s agreed marking policy. 
 

 
Key Stage 2 Expectation 
All recorded work: 
 

• The long or short date and the learning objective is to be written neatly by the 
children. 

• As pupils move through to upper KS2, they will underline this with a ruler. 

• Teachers and Support staff will model ‘Letter-join’ formations in their written 
feedback and modelled writing in the classroom. 



• Written feedback is in accordance with the marking and feedback policy for teaching 
and learning. 

• Children may have access to rubbing out resources but this is closely monitored by 
the class teacher/support staff as some children spend more time cleaning errors 
that re-drafting. 

• No felt tip pens to be used in children’s books but coloured pencils and biro pens 
may be used for teaching and learning strategies. 

• All staff must follow school’s marking policy. 
 
Work completed on sheets must be gathered and stored in plastic wallets/folders and NOT 
stuck into books. Some images/stimuli can be included and stuck in if this benefits the task 
and supports the beginning of writing activities. This is in agreement with the Key Stage 
Lead.   
 
Displays 
 
All classrooms to present an English Working Wall linked to the current topic/unit. This 
could include key vocabulary, images to support understanding of the topic and current 
pupils’ work. Topic books linked to current learning should also be visible and accessible to 
all pupils.  
 
All classrooms to present a Maths Working Wall linked to the current topic/unit. This could 
include key vocabulary, images and resources to understand key concepts and examples of 
current pupils’ work. Resources linked to current learning should also be available and 
accessible to all pupils.  
 
Displays can use a range of fonts and do not have to follow the ‘Letter-join’ policy for 
handwriting. This supports pupils’ awareness of different letter formations and sizes that 
they may come into contact with in the wider world. Displays should be well presented 
without ripped/ragged edges.  

 
 
 

Appendix 1 
 
Handwriting Families 
 
Long Ladder Letters – i, l, t, u, j, y 
 
Curly Caterpillar Letters – a, c, f, e, s, g 
 
One Armed Robot Letters – b, h, k, m, p, r 
 
Zig Zag Letters – v, w, x, z 
 
 
 
 



Appendix 2 
 
Left-handed Letter Formation 
 

 





 
 
 
 
 


